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Committee Volunteering Hours
Summary
ENSA recognises the dedication and commitment that our student volunteers put into running societies and sports clubs, creating positive student experiences. However, we don't know the full extent to which committee members spend their time on the planning and delivering of their activities. This new volunteer hour tracker will allow ENSA to fully understand the level of commitment from students and allow for recognition of committees who go above and beyond.
Why is this important?
Volunteering plays an extremely important role in society allowing for better connected communities, skills development, and having fun. At ENSA, we want to shout about the impact that our student volunteers have on the Edinburgh Napier community and show the benefits of the hard work and time you are giving to your groups.
The better that we can represent the hours and commitment of student volunteers to running clubs and societies, the more we can prove the impact on the student experience – and in turn ask for additional support and resources to further develop your groups.
What is considered volunteering?
Volunteering when part of a society or sports club committee can take many different forms and looks different week by week. We have categorised the most common types of volunteering that happens within clubs and societies to help you best evidence your time.
Committee Meetings
This category includes any pre-planned meetings which your committee has to discuss committee business. It can also include any meetings that are held by committee members with general members of your club or society or any other people who support the running of your club or society (including coaches/instructors/technicians etc).
Planning and Administration
This category includes any time spent on your club or society which does not involve in-person/video conversations. This could include but is not limited to: responding to emails; creating social media content; updating spreadsheets; planning the content of weekly sessions.
Event Planning and Delivery
This category includes the planning and delivery of any events that would not be considered a regular activity for you (e.g social events, fundraisers, showcases). This can include any of the work required in setting up, promoting and running an event.
Attending ENSA Organised Events
This category includes any events which are organised by ENSA to support committee members in the running of your club or society. This can include attending Forums, Fairs, training or any additional workshops being offered by ENSA.
Attending University Organised Events
This category includes any events which are organised by the university where you are representing your club or society. This can include attending Open Days, exhibition events, conferences or any other relevant events.
Community Outreach
This category includes any events where your club or society is interacting with members of the local community. This could be in the form of collaborating with local organisations or working with university departments doing schools outreach.
Facilitating Weekly/Regular Sessions
This category includes the time spent by any committee members facilitating your regular sessions. This would include anybody who sets up the room before a session or leads an activity for a group.
Coaching
This category includes anybody within your sports club who is coaching sessions on a voluntary basis within your club. This would not include anybody who receives payment for their coaching.
Non-Committee Member Support
This category includes anybody within your club or society who is not a committee member but has provided volunteer support. This could include setting up for an event, helping run a weekly session, or being on a stall.
Submitting Evidence
It is the responsibility of one member of your committee (preferably the Secretary) to submit the volunteering hours for your entire committee. We recommend that you do this weekly so that your hours can be accurately reflected.
The Volunteering Hours Tracking Form is held on the ENSA website and can be accessed at any time. It will ask you for a combined number of hours for your whole committee in each category. You should only provide one response for your group rather than ask each individual to provide a response. For example, if three members of your committee attended an ENSA event which lasted for two hours, this would be the equivalent of 6 hours in total across your committee.
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