
 

ENSA SPORTS AND SOCIETIES TRANSPORT POLICY 
(Draft December 2018)  

 

1 Drivers  

 

In order to allow fully functioning Clubs and Societies, Office Holders should ensure that their Club or Society have 

enough drivers registered to carry out your planned activities  

There is no limit on the number of drivers you can register with ENSA  

It is strongly advised that you ensure you have two registered drivers per trip especially for trips outside of Edinburgh. 

This is a requirement where the drivers are participating in high risk or contact sports and activities  

 

1.1 Becoming a driver for a club or society  

In order to be added as a driver to ENSA they will need to satisfy the following criteria –  

- Be Over 21 years old 

- Have been driving for 2 years  

Those wishing to drive vehicles bigger 12-15 seater vehicles will then need to successfully pass their ENSA mini 

bus familiarisation test. 

To add yourself or a member to ENSA’s driver pool, all you need to do is fill out a new driver form from the ENSA 

website (www.napierstudents.com) , under the transport tool kit and send it to e.mcnally@napier.ac.uk. 

Authorised members will be displayed under your club or societies membership section of the website as being a 

driver.  

1.2 Driver Responsibilities and Driver Packs  

When a driver is approved onto ENSA’s driver pool for you club or society you will receive your driver pack. This 

pack contains everything you need to know about your roles and responsibility on a trip. Once your booking 

commences the vehicle and its passengers are the responsibility of the driver not the club in general.  

Drivers of vehicles on hire by ENSA have a responsibility for the following:  

- The safety of the passengers and vehicle at all times. 
- Completing the vehicle log for every journey. 
- Payment of fines for road traffic offences obtained whilst driving the vehicle. 
- Before any journey drivers should satisfy themselves that their vehicle is in a safe condition in respect of 

brakes, fuel, oil & water levels, operation of lights, tyre condition and pressure. They should also walk 
around the vehicle and expect it for any damage.  

- Drivers must never drink and drive. The effects of alcohol do not wear off after a night's sleep and the 
Police can still detect level of alcohol the morning after. Similarly, drivers should not begin any journey if 
under the influence of any drugs. 

- Drivers are strongly advised to check the weather and road conditions prior to any journey particularly 
during the winter months. 
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2 Vehicle Usage 

 

 

All vehicles hired by a Club or Society must be hired through ENSA. This is to ensure the safety of those involved, that 

the cost is the best possible for the club or society and that the hire is okay under ENSA’s Finance Policy.  Any member 

hiring vehicles out with ENSA’s process may be liable to pay the full cost.  

 

2.1 Self Drive Vehicles  

Any Club or Society who is affiliated to ENSA and who have registered drivers can hire a vehicle through our 

transport booking process as long as the vehicle is being used for club or society activities. Clubs should ensure 

that any non-members traveling on the vehicle have been approved by ENSA in advance. These bookings should 

be made at least 14 days in advance.  

Clubs and Societies can charge members for using the vehicles in order to cover the cost of the hire but vehicles 

hired through ENSA should never be used as a “taxi service”. Drivers of the vehicle should likewise not be paid or 

reimbursed from the Club or Society Account.  

When using a self-drive vehicle, it is the responsibility of each passenger and the club/society office holders to 

ensure there are no drugs or alcohol consumed on board and that everyone acts in safe and appropriate manner 

(including no nudity, obscene acts, rude or aggressive behaviour) 

2.2 Other Types of Hire 

ENSA can also provide coaches and minibuses with drivers for longer trips or where Clubs or Societies 

are unable drive vehicles themselves.  

If Clubs or Societies Require Taxi’s or Rideshares for any reason this should be first approved by ENSA as 

with any other club expenditure.  

2.3 Private Vehicles –  

Private vehicles can be used for transportation of passengers but their use can affect your insurance. In 

the event of an accident or incident you are not covered by ENSA’s insurance policy to use your own car 

and you may also not be covered by your own insurance. All private vehicle owners intending to use 

their vehicles on ENSA activities are strongly advised to contact their insurance company to inform 

them of this use and confirm they are adequately insured. 

Your own vehicle MUST be logged through the Private vehicle form on the ENSA website, Transport toolkit, 

provided you have the relevant insurance confirmation and documents. Only once your request has been 

approved can you use your own vehicle.  

When using a private vehicle you will not be able to reclaim expenses from the club or society account.  

2.4 Costs and Fuel  

All costs of hiring vehicles are taken directly from your club or society account, this is one of the reason 

we need to approve all requests to ensure you have enough funds.  

Fuel can be redeemed after travel by using the standard fund requisitions process requiring a dated and 

itemised receipt within 30 days of purchase.  



 

 

Remember that only vehicles returned to Arnold Clark need to be filled full, however failure to do this 

will incur your club a penalty.  

 

3 Breach of Policy  

 

Failure to follow the policy outlined above will be deemed a breach of ENSA policy. If this occurs the incident 

will be investigate by the ENSA operations team and outcome decided by the investigating staff member 

and relevant elected officer.  

For more information please see the ENSA disciplinary procedure. 


